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SECTION 4 
BID SUBMITTAL 

This Page and all following pages comprise your original Bid Submittal package.  Please also attach any 
additional information or documentation requested in this Invitation to Bid.  There is no need to 
include the preceding Sections 1, 2, and 3 in your Bid Submittal package. 

INSTRUCTIONS 
Submission of Bids electronically will be through a secure mailbox at BidSync (www.bidsync.com) until 
the Due Date and Time. Hard copy sealed Bids must be received on or before the Due Date and Time 
(local time) at the City of Delray Beach City Hall Front Lobby Reception Desk, 100 N.W. 1st Avenue, 
Delray Beach, Florida 33444.  Normal City business hours are 8:00 a.m. to 5:00 p.m., Monday through 
Friday, except holidays.   

All Bids will be publicly opened at City Hall unless otherwise specified. Each Bid submitted to the City 
shall have the following information clearly marked on the face of the envelope: Bidder’s name, return 
address, ITB number, due date for Bids, and the title of the Bid.  Included in the package shall be one (1) 
hard copy original clearly identified as the “Original” that includes a signed original of the Solicitation 
Summary, one duplicate hard copy, and one (1) electronic version of the Bid on a compact disc (CD) or a 
Universal Serial Bus (USB) drive in a usable PDF format.  

If the Solicitation Summary is not included in the package as a hard copy, the City may deem the Bid 
non-responsive.  Bids must contain all information required to be included in the submittal, as described 
in this Solicitation. 

Invitation to Bid No.:  2018-019 

Title: LEASE AGREEMENT; PD VOLUNTEER VEHICLES 

Due Date and Time:  December 19, 2017 @ 2:00 PM 

Name of Bidder 

Enterprise Fleet Management, Inc.
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SECTION 6 
MINIMUM QUALIFICATIONS 

Each bidder shall submit information and documentation requested that confirms it meets the 
following qualification requirement(s). For the purposes of this ITB, a responsible Bidder is a 
Bidder that meets the minimum qualification requirements. 

i. Provide proof that proposer is registered with the States of Florida, Division of corporations
to do business in Florida.

No documentation is required. The City will verify. 

ii. Bidder has been in the business for a minimum of five (5) years.

Provide supporting documentation (e.g. state, county, city business registration; 
occupational license) that confirms Bidder has been in business for a minimum of five 
years. 

iii. Bidder has provided vehicle leases for a minimum of three (3) private or public sector
commercial clients in the past three years.

Provide the following information for the three qualifying clients. 
a) Client/Organization name
b) Contact name
c) Contact phone
d) Contact email
e) Lease dates (Start/End)

iv. Bidder has no reported conflict of interests in relation to this ITB

Disclose the name of any officer, director or agent who is also an employee of the City. 
Disclose the name of any City employee who owns, directly or indirectly, any interest in 
the Bidder’s firm or any of its branches. If no conflicts of interests are present, Bidder 
must submit a statement to that affect. 

END OF SECTION 6 
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SECTION 8 
BID SUBMITTAL SIGNATURE PAGE 

By signing this Bid the Bidder certifies that it satisfies all legal requirements as an entity to do business 
with the City, including all Conflict of Interest and Code of Ethics provisions. 

Firm Name: 

______________________________________________________________________________ 

Street Address: 

______________________________________________________________________________ 

Mailing Address (if different than Street Address): 

______________________________________________________________________________ 

Telephone Number(s): _________________________________________ 

Fax Number(s): _______________________________________________ 

Email Address: ________________________________________________ 

Federal Employer Identification Number: _____________________________________________ 

Prompt Payment Terms: _____% _____ days’ net _____days 

Signature: _____________________________________________________________________ 
 (Signature of authorized agent) 

Print Name: ___________________________________________ 

Title: _________________________________________________ 

By signing this document, the Bidder agrees to all Terms and Conditions of this Solicitation and the 
resulting Contract/Agreement. 

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF BIDDER TO BE BOUND BY 
THE TERMS OF ITS OFFER, FOR NOT LESS THAN 90 DAYS, AND THE BIDDER’S UNEQUIVOCAL OFFER TO 
BE BOUND BY THE TERMS AND CONDITIONS SET FORTH IN THIS INVITATION TO BID.  FAILURE TO SIGN 
THIS SOLICITATION WHERE INDICATED ABOVE, BY AN AUTHORIZED REPRESENTATIVE, SHALL RENDER 
THE BID NON-RESPONSIVE.  THE CITY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY BID 
THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE BIDDER TO THE 
TERMS OF ITS OFFER. 

Enterprise Fleet Management

Local office: 5105 Johnson Road, Coconut Creek, FL 33073

Corporate headquarters: 600 Corporate Park Drive, St. Louis, MO 63105

954-354-5441 - Greg Iannelli, Account Executive

888-237-5547

Gregory.M.Iannelli@efleets.com

264086616

30

*Please see the Contingency Language provided within the attached Cover Letter document.
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SECTION 9 
AFFIDAVITS, PERFORMANCE AND PAYMENT BONDS FORMAT, LETTER OF CREDIT FORMAT 

9.1 AFFIDAVITS 
The forms listed below must be completed by an official having legal authorization to 
contractually bind the company or firm.  Each signature represents a binding commitment upon 
the Bidder to provide the goods and/or services offered to the City if the Bidder is determined to 
be the lowest responsive and responsible Bidder. 

a. Conflict of Interest Disclosure Form

b. Notification of Public Entity Crimes Law

c. Notification of Public Records Law

d. Drug-Free Work Place

e. Non-Collusion Affidavit

f. Sample Performance Bond Format (if required, will be requested from bidder
recommended for award)

g. Sample Payment Bond Format (if required, will be requested from bidder recommended
for award)

h. Sample Letter of Credit Format (if required, will be requested from bidder
recommended for award)
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SAMPLE PERFORMANCE BOND FORMAT 

KNOW ALL MEN BY THESE PRESENTS: that -_________________________________________________ 

______________________________________________________________________________, 

(Insert full name and address or legal title of successful Bidder) 

as Principal, hereinafter called Contractor, and ___________________________________________, 
(Name of Insurer) 

as Surety, hereinafter called Surety, are held and firmly bound unto the City of Delray Beach, Palm Beach 

County, Florida. 

As Obligee, hereinafter called the City, in the amount of ___________________________________, 

($________________________), for the payment whereof, Contractor and Surety bind themselves, their 

heirs, executors, administrators, successors, and assigns, jointly and severably, firmly by the presents. 

WHEREAS, Contractor has by written agreement dated _______________________, 20__, entered into 

Contract No._____________________________ with the City in accordance with the Solicitation 

specifications prepared by the City, which Contract is by reference made a part hereof and is hereinafter 

referred as the Contract, for the performance of the following Work: 

___________________________________________________________________ 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor shall promptly and 

faithfully perform said Contract, then this obligation shall be null and void; otherwise, it shall remain in 

full force and effect. 

The Surety hereby waives notice of any alteration or extension of time made by the City. 

Whenever Contractor shall be and declared by the City to be in default under the Contract, the City 

having performed City’s obligations thereunder, the Surety may promptly remedy the default or shall 

promptly: 

a. Complete the Contract in accordance with its terms and conditions; or

b. Obtain a Bid or Bids for completing the Contract in accordance with its terms and conditions,

and upon determination by Surety of the most responsible Bidder, or if the City elects, upon

determination by the City and the Surety jointly of the most responsible Bidder, arrange for a

Contract between such Bidder and the City, and make available as work progresses (even

though there should be a default or a succession of defaults under the contract or contracts of

completion arranged under this paragraph) sufficient funds to pay the cost of completion less

the balance of the contract price; but not exceeding, including other costs and damages for

which the Surety may be liable hereunder, the amount set forth in the first paragraph hereof.
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The term “balance of the contract price”, as used in this paragraph, shall mean the total amount 

payable by the City to Contractor under the contract and any amendments thereto, less the 

amount properly paid by the City to the Contractor. 

Any suit under this bond must be instituted before the expiration of twenty-five (25) months from the 

date on which final payment under the Contract falls due. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than the 

City named herein or the heirs, executors, administrators, or successors of the City. 

Signed and sealed this _________ day of _______________________, 20__. 

___________________________________ 
(Principal) (Seal) 

(Witness)  (Title) 

(Name of Insurer) Surety (Seal) 

By: 
(Witness)  (Attorney-in-Fact) 
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SAMPLE PAYMENT BOND FORMAT 

KNOW ALL MEN BY THESE PRESENTS: that -_________________________________________________ 

______________________________________________________________________________, 

(Insert full name and address or legal title of successful Bidder) 

as Principal, hereinafter called Contractor, and ___________________________________________, 
(Name of Insurer) 

as Surety, hereinafter called Surety, are held and firmly bound unto the City of Delray Beach, Palm Beach 

County, Florida. 

As Obligee, hereinafter called the City, in the amount of ___________________________________, 

($________________________), for the payment whereof, Contractor and Surety bind themselves, their 

heirs, executors, administrators, successors, and assigns, jointly and severably, firmly by the presents. 

WHEREAS, Contractor has by written agreement dated _______________________, 20__, entered into 

Contract No._____________________________ with the City in accordance with the Solicitation 

specifications prepared by the City, which Contract is by reference made a part hereof and is hereinafter 

referred as the Contract, for the performance of the following Work: 

___________________________________________________________________ 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if said Contractor and all 
subcontractors to whom any portion of the work provided for in said Contract is sublet and all assignees 
of said Contract and of such subcontractors shall promptly make payments to all persons supplying him 
or them with labor, products, services, or supplies for or in the prosecution of the work provided for in 
such Contract, or in any amendment or extension of or addition to said Contract, and for the payment of 
reasonable attorney's fees, incurred by the claimants in suits on this bond, then the above obligation 
shall be void; otherwise, it shall remain in full force and effect.  

HOWEVER, this bond is subject to the following conditions and limitations: 

a) Any person, firm or corporation that has furnished labor, products, or supplies for or in the
prosecution of the work provided for in said Contract shall have a direct right of action against the 
Contractor and Surety on this bond, which right of action shall be asserted in a proceeding, instituted in 
the county in which the work provided for in said Contract is to be performed or in any county in which 
Contractor or Surety does business.  Such right of action shall be asserted in proceedings instituted in 
the name of the claimant or claimants for his or their use and benefit against said Contractor and Surety 
or either of them (but not later than one year after the final settlement of said Contract) in which action 
such claim or claims shall be adjudicated and judgment rendered thereon. 

b) The Principal and Surety hereby designate and appoint _____________________

________________________________________________________as the agent of each of them to 
receive and accept service of process or other pleading issued or filed in any proceeding instituted on 
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this bond and hereby consent that such service shall be the same as personal service on the Contractor 
and/or Surety. 

c) In no event shall the Surety be liable for a greater sum than the penalty of this bond, or subject
to any suit, action or proceeding thereon that is instituted later than one year after the final settlement 
of said Contract. 

d) This bond is given pursuant to and in accordance with the provisions of Florida Statutes, and all
the provisions of the law referring to this character of bond as set forth in any sections or as may be 
hereinafter enacted, and these are hereby made a part hereof to the same extent as if set out herein in 
full. 

Any suit under this bond must be instituted before the expiration of twenty-five (25) months from the 

date on which final payment under the Contract falls due. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than the 

City named herein or the heirs, executors, administrators, or successors of the City. 

Signed and sealed this _________ day of _______________________, 20__. 

___________________________________ 
(Principal) (Seal) 

(Witness)  (Title) 

(Name of Insurer) Surety (Seal) 

By: 
(Witness)  (Attorney-in-Fact) 
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SAMPLE LETTER OF CREDIT FORMAT 

LETTER OF CREDIT NO.: _________________ 
ISSUANCE DATE: _________________ 

APPLICANT: 
{Name of Corporation} ___________________________ 
{Address}______________________________________ 
{City, State, Zip} ________________________________ 

BENEFICIARY: 
CITY OF DELRAY BEACH 
100 N.W. 1ST AVENUE 
DELRAY BEACH, FLORIDA 33444 

FOR U.S.D.  $_________ 
DATE OF EXPIRATION:  ________________ 

WE HEREBY ESTABLISH OUR IRREVOCABLE LETTER OF CREDIT NO. _________ IN FAVOR OF THE 
BENEFICIARY, THE CITY OF DELRAY BEACH, FLORIDA (HEREINAFTER “CDB”) FOR THE ACCOUNT OF THE 
ABOVE-REFERENCED APPLICANT, AVAILABLE BY YOUR DRAFTS DRAWN ON (Insert name of Bank) 
PAYABLE AT SIGHT FOR ANY SUM OF MONEY NOT TO EXCEED A TOTAL OF (Insert the amount of 
money), THE AMOUNT REFERENCED ABOVE. 

DEMANDS OF THE LETTER OF CREDIT MUST BE ACCOMPANIED BY A STATEMENT FROM THE CITY 
MANAGER OF THE CITY OF DELRAY BEACH CERTIFYING EITHER: (1) THAT SAID LETTER OF CREDIT IS 
ABOUT TO EXPIRE AND HAS NOT BEEN RENEWED, OR (2) THAT WORK HAS NOT BEEN COMPLETED IN 
ACCORDANCE WITH THE PLANS, SPECIFICATIONS, AND AGREEMENTS (INCLUDING ANY AMENDMENTS 
THEREOF) FOR THE FOLLOWING PROJECT: {Name of Project} 
______________________________________ (THE ‘PROJECT’). 

IT IS A CONDITION OF THIS LETTER OF CREDIT THAT IT WILL BE AUTOMATICALLY EXTENDED FOR 
PERIODS OF ONE YEAR FROM EXPIRY DATE HEREOF, OR ANY FUTURE EXPIRATION DATE, WITHOUT ANY 
AMENDMENT, UNLESS THIRTY (30) DAYS BUT NO MORE THAN SIXTY (60) DAYS PRIOR TO ANY 
EXPIRATION DATE WE SHALL NOTIFY CDB IN WRITING BY CERTIFIED MAIL RETURN RECEIPT REQUESTED, 
OR BY COURIER VIA HAND DELIVERY AT THE ABOVE-LISTED ADDRESS, THAT WE ELECT NOT TO 
CONSIDER THIS LETTER OF CREDIT RENEWED FOR ANY SUCH ADDITIONAL PERIOD. 

WE HEREBY AGREE WITH THE DRAWERS, ENDORSERS, AND BONA FIDE HOLDERS OF ALL DRAFTS 
DRAWN UNDER AND IN COMPLIANCE WITH THE TERMS OF THE CREDIT THAT SUCH DRAFTS WILL BE 
DULY HONORED UPON PRESENTATION TO {Name of Bank} ______________________________ (THE 
‘BANK’), WHICH IS DULY AUTHORIZED TO CONDUCT BUSINESS IN THE STATE OF FLORIDA IN 
ACCORDANCE WITH THE TERMS HEREOF.  IF A DRAFT, AS DESCRIBED IN THIS LETTER OF CREDIT, IS 
PRESENTED PRIOR TO THE EXPIRATION DATE AND IN CONFORMITY WITH THE TERMS OF THIS LETTER OF 
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CREDIT AND UPON PRESENTATION IT IS WRONGFULLY DISHONORED BY THE BANK, THE BANK AGREES 
TO PAY REASONABLE ATTORNEYS FEES AND COSTS, INCLUDING FEES AND COSTS ON APPEAL, INCURRED 
BY THE CITY OF DELRAY BEACH TO ENFORCE THIS LETTER OF CREDIT SHOULD CDB PREVAIL. 

DOCUMENTS MUST BE PRESENTED FOR PAYMENT TO:  
{Name of Bank Branch} _______________________________ 
{Address}__________________________________________ 
{City, State, Zip} _____________________________________ 
ATTN: {Department} _________________________________ 

ALL DRAWINGS UNDER THIS LETTER OF CREDIT MUST BE ACCOMPANIED BY THE ORIGINAL LETTER OF 
CREDIT INSTRUMENT WHICH WILL BE RETURNED TO THE BENEFICIARY AFTER ENDORSING THE BACK OF 
SAME WITH THE AMOUNT OF EACH DRAWING BY US. 

PARTIAL DRAWINGS ARE PERMITTED. 

THE AMOUNT OF ANY DRAFT DRAWN UNDER THIS CREDIT MUST BE ENDORSED ON THE REVERSE OF 
THE ORIGINAL CREDIT.  ALL DRAFTS MUST BE MARKED “DRAWN UNDER {Name of Bank} 
____________________________ LETTER OF CREDIT NUMBER _____________ DATED 
____________________, 20__.” 

THIS CREDIT IS SUBJECT TO THE "UNIFORM CUSTOMS AND PRACTICE FOR DOCUMENTARY CREDITS, 
(2007 REVISION), INTERNATIONAL CHAMBER OF COMMERCE PUBLICATION NO. 600", AND TO THE 
PROVISIONS OF FLORIDA LAW.  IF A CONFLICT BETWEEN THE UNIFORM CUSTOMS AND PRACTICE FOR 
DOCUMENTARY CREDITS AND FLORIDA LAW SHOULD ARISE, FLORIDA LAW SHALL PREVAIL.  IF A 
CONFLICT BETWEEN THE LAW OF ANOTHER STATE OR COUNTRY AND FLORIDA LAW SHOULD ARISE, 
FLORIDA LAW SHALL PREVAIL.  VENUE FOR ANY DISPUTES RELATING TO THE ENFORCEMENT OF THIS 
LETTER OF CREDIT SHALL BE PALM BEACH COUNTY, FLORIDA. 

{Name of Bank} _________________________ 

BY: ______________________________ 
{Name}_____________________ 
{Title}______________________ 
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SECTION 10 
SAMPLE AGREEMENT FORMAT 

Below is the standard agreement format for this Invitation to Bid.  This is a sample agreement only and 
is subject to revisions.  DO NOT COMPLETE. 

AGREEMENT 

THIS AGREEMENT is hereby made and entered into this ____ day of ____________, 20__, (the 
“effective date”) by and between the City of Delray Beach, a Florida municipal corporation (“City”), 
whose address is 100 N.W. 1st Avenue, Delray Beach, Florida 33444, and _____________, a corporation 
(hereafter referred to as “Contractor”), whose address is  ______________. 

WHEREAS, the City desires to retain the services of the Contractor to provide the goods and 
services in accordance with the City’s Invitation to Bid No. 2018-019, and the Contractor’s response 
thereto, all of which are incorporated herein by reference. 

NOW, THEREFORE, in consideration of the mutual covenants and promises hereafter set forth, 
the Contractor and the City agree as follows: 

ARTICLE 1. INCORPORATION OF INVITATION TO BID 

The terms and conditions of this Agreement shall include and incorporate the terms, conditions, 
and specifications set forth in the City’s Invitation to Bid No. 2018-019, and the Contractor’s response to 
the Invitation to Bid, including all documentation required thereunder.  

ARTICLE 2. DESCRIPTION OF GOODS OR SCOPE OF SERVICES 

The Contractor shall provide the goods and/or perform those services identified in the 
specifications accompanying the City’s Invitation to Bid, which are incorporated herein by reference.   

ARTICLE 3. COMPENSATION 

The City shall pay to the Contractor, in compliance with the Pricing Schedule attached hereto 
and incorporated herein, according to the terms and specifications of the referenced Invitation to Bid. 

ARTICLE 4. MISCELLANEOUS PROVISIONS 

a. Notice Format.  All notices or other written communications required, contemplated, or
permitted under this Agreement shall be in writing and shall be hand delivered, telecommunicated, or 
mailed by registered or certified mail (postage prepaid), return receipt requested, to the following 
addresses: 

i. As to the City: City of Delray Beach 
100 N.W. 1st Avenue 
Delray Beach, Florida 33444 
Attn:  City Manager 
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Email: 

ii. with a copy to: City of Delray Beach 
100 N.W. 1st Avenue 
Delray Beach, Florida 33444 
Attn:  City Attorney 
Email: 

iii. As to the Contractor:

Attn.: 
Email: 

b. Headings.  The headings contained in this Agreement are for convenience of reference
only, and shall not limit or otherwise affect in any way the meaning or interpretation of this Agreement. 

c. Effective Date.  The effective date of this Agreement shall be as of the date it has been
executed by both the parties hereto. 

ARTICLE 5. CONTRACT TERM 

This term of this Agreement shall be from the effective date through ___________, 20__, unless 
terminated earlier in accordance with terms set forth in the ITB. 

(Remainder of this page is intentionally left blank.) 
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates hereinafter written. 

CITY OF DELRAY BEACH, FLORIDA 
[SEAL] 

By: ______________________________________ 
 Cary D. Glickstein, City Mayor 

ATTEST: 

By: ____________________________ 
   Katerri Johnson, City Clerk 

APPROVED AS TO FORM AND 
LEGAL SUFFICIENCY 

By: ____________________________ 
  R. Max Lohman, City Attorney 

, 

By: ______________________________________ 

Print Name: ________________________________ 

Title: _____________________________________ 

WITNESS: 

By: ___________________________________ 

Print Name: ____________________________ 
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SECTION 11 
EXHIBITS 

None 



5105 Johnson Road, Coconut Creek, FL 33073

Greg Iannelli, Account Executive

Please see the pricing section for various options.




